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Office Management Conference 


The next Office Executives’ Conference will be 
held at Cleveland, Hotel Statler, January 29, 1930. 
The program is as follows: 


Wednesday, January 29 
Morning Session 

Dr. Henry W. Cook, Vice President, Northwest- 
ern National Life Insurance Company, presiding. 

Present Status of Employment and Psycholog- 
ical Tests, by L. J. O’Rourke, Director of Per- 
sonnel Research, United States Civil Service 
Commission. 

Afternoon Session 

C. M. Mitts, Assistant to the President, The 
Standard Oil Company, Ohio, presiding. 

Office Personnel Records and Reports: Their 
Purposes and Use, by ALLEN Everett, Manager 
Planning Department, Henry L. Doherty & 
Company. 

Health as Affected by Office Working Condi- 
tions, by Dr. Leveretr D. Bristor, Health Direc- 
tor, American Telephone and Telegraph Company ; 
formerly Director of Health Demonstrations, Mil- 
bank Foundation; onetime Professor of Public 
Health, University of Minnesota and Health Com- 
missioner, State of Maine. 
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Personnel Conference 


The Personnel Conference will be held at Cleve- 
land, Hotel Statler January 30 and 31, 1930, the 
program to be as follows: 


Thursday, January 30 
Morning Session 


C. S. Cuinc, Director of Industrial and Public 
Relations, United States Rubber Company, presid- 
ing. 

What Is the Effect and Extent of Technical 
Changes on Employment Security? By Dr. D. 
D. Lescouter, Professor of Economics, University 
of Wisconsin; Consultant on Labor Management, 
The Hills Brothers Company. 

How Are Age and Technical Changes Affect- 
ing Employment of Executives? By J. P. Jor- 
DAN, Member of Firm, Stevenson, Harrison & 
Jordan. 

Afternoon Session 

Tuomas R. Jones, Vice President and General 
Manager, Harris-Seybold-Potter Company, presid- 
ing. 

What Is the Relation of Maximum Hiring 
Ages to the Age Distribution of Employees and 
to the Problem of Unemployment Among Older 


Workers, by Murray Latimer, Industrial Rela- 
tions Counselors, Inc. 

What Are the Flexible Age Requirements of 
Pension Plans and How Do They Operate? By 
GeorcE B. Buck, Consulting Actuary. 


Friday, January 31 
Morning Session 

Oscar GrROTHE, Vice President, White Sewing 
Machine Corporation, presiding. 

The Pros and Cons of Hiring Age Limits, by 
E. Grosvenor Plowman, Industrial Relations Ad- 
viser, Associated Industries of Massachusetts. 

What Is the Dismissal Wage Policy of the 
United States Rubber Company and What Are 
Its Effects? By E. H. Littte, Assistant Super- 
visor Industrial Relations, United States Rubber 
Company. 

Afternoon Session 

C. R. Dootry, Personnel Manager, Standard Oil 
Company of New York, presiding. 

How Does Age Affect Health and What Rela- 
tion Has Health to the Employment of Older 
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Workers? By Dr. Evcene L. Fisx, Medical Di- 
rector, Life Extension Institute, Inc. 


What Is the Relationship of a Training Pro- 
gram to Pension Cost? By J. C. Crark, Resident 
Supervisor, Group Insurance Department, Pensions 
and Annuities, The Equitable Life Assurance So- 
ciety of the United States. 

What Are the Psychological Factors of Obso- 
lescence in Middle Age and How Can They Be 
Met? By Ettiotr Duntap Situ, Professor of 
Industrial Engineering, Yale University. 

There will be a dinner meeting of the Industrial 
Training Group on Thursday evening, January 30. 


Group Chairmen 


A. B. Gates, Assistant Manager of Industrial Re- 
lations, Commonwealth Edison Company, has been 
appointed Chairman of the Salary Administration 
Group of the Association. 


Byron FIELD, Superintendent, Training Division, 
Commonwealth Edison Company, has been appointed 
Chairman of the Industrial Training Group. 


Insurance with Security 


The next meeting of the Financial Division will 
be devoted in large measure to the subject of Insur- 
ance with Security. A committee has already been 
appointed to prepare and outline the program. Among 
the subjects for discussion are: 


1. The need and responsibility for insurance 
protection. 

. Fundamentals of good contracts. 

. Cooperative procedure with insurance com- 
panies. 

. Types of insurance companies. 

. Types of contracts. 

. Rights and liabilities under the policy in- 
cluding such questions as excluded liabil- 
ities, rights of property owner, rights of 
the insurers. 

. Special policy conditions. 

. Modifying the cost of insurance. 

. Statement of loss. 

. Special property hazards including such 
questions as sprinkler leakage, breakage, 
criminal, transportation, etc. 

11. Liability insurance. 

12. Insurance of earning power under such 
items as use and occupancy, rentals and 
leases, life insurance, pensions, anticipated 
profits, accident and health insurance. 
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In undertaking this discus 
Association will take an absc 
as between different types o 
and contracts, the sole purp 
being to provide information 
all concerned with the p 
coverage. 


Recruiting and Emplo 
Men 


A committee on employm 
business has been appointed t 
cruiting and employment of c 
mittee is as follows: 

CoLoneL Rosert I. REEs, 
dent, Operation “H” Depart 
phone and Telegraph Compar 

W. H. Winans, Union | 
Companies. 

C. S. Corer, Manager, Ex 
Westinghouse Electric & Ma 

Joun E. Krauss, Manage 
E. I. du Pont de Nemours an 

R. E. Dowerty, Consult 
Electric Company. 


New Men 


The following have joined 
berships in the Association sin 


Compar 
Class C 
Robert Gair Company 
Class D 


Bankers Trust Company 
New York & Queens Electric 


Limited 
Great American Tea Co. 
G. R. Kinney Co., Inc. 
Leeds and Lippincott Compa 
W. A. McDermid, Marketin 
Nauheim Pharmacy, Inc. 
Paxson-Jackson & Co. 
Stohn Bros., Inc. 


From Other Countries 
The Midland Counties Dairy 


Individu 


Twenty-nine individual me 
Association since November 
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discussion of insurance, the 
n absolutely neutral position 
ypes of insurance companies 
purpose of the Association 
mation that will be useful to 
the purchase of insurance 


mployment of College 
Men 


ployment of college men in 
inted to study methods of re- 
nt of college men. The com- 


Rees, Assistant Vice Presi- 
Department, American Tele- 
vompany, Chairman. 

Inion Carbide and Affiliated 


yer, Educational Department, 
& Manufacturing Company. 
fanager, Personnel Division, 
urs and Company. 


onsulting Engineer, General 


Members 


oined or enlarged their mem- 
ion since November 30, 1929: 


ompany 


hy 
Electric Light & Power Co. 


0. 


Company 
farketing Counselor 
ne. 


s Dairy, Ltd., Great Britain 


dividual 


ual members have joined the 
ember 30, 1929. 
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Reprints Available 


Industrial Relations 


On Supplanting the Industrial Fatigue Con- 
cept. Reprinted from The Journal of Business of 
The University of Chicago, Vol. II, No. 2, April, 
1929. 

The Teaching of Labor Relations in Engineer- 
ing Schools. An Informal Conference of Engi- 
neering Educators called by Proressor DExTER S. 
KimBALL, Dean, College of Engineering, Cornell 
University, New York, N. Y., November 2, 1928. 


Extra Copies of 
Publications Available 
to Members Only 


on 


General Management 
( The Employment and Adjustment of the Older 
MONEE ccc dcnush Shs ndunsestabn dune iesssesenane $1.00 


By C. R. Dootey, Manager, Personnel and Training 
and HeLten L. WaAsHBuRN, Standard Oil Com- 
pany of New Jersey. 


Eee ee 5 
By Henry S. Dennison, President, Dennison Manu- 
facturing Co. 
(J Incentives for Executives In the Graybar Electric 
MR WEIS co sac cota oon ete han TG wssnnkswae sis We 
By F. A. Ketcuam, Executive Vice-President. 


Production 
Ol Keeping the Apprentice Through the Period of 
pS Eee or a ne ae 
By E. W. Kempton, Educational Director, Amer- 
ican Steel & Wire Company. 


O Planning and Production Control—Their Func- 


re 75 
By | RaMAKER, Production, Michaels-Stern 
oO. 
(] The Time Study Department—Its Place in the 
OT TPN 5 66.5.5. 6.0.0.5.6:4:0.6.0:0,0:0:00 0 50060 J9 


By A. L. Kress, Head, Central Planning Depart- 
ment, United States Rubber Company. 


By H. R. Maxwett, Office Manager, The White- 
head & Hoag Co. 


Financial 
1 Functions of Financial and Accouting Executives ..1.50 


By F. M. Kascn, E. B. Oversecx, Georce D. 
Hopkins, C. E, JarcHow and A. PEerrow. 


(| Operating a Thirteen Month Work Calendar..... 1.00 


By L. J. Stewart, Paut H. Witson, C. T. Kine, 
Setu L. Busn, Puiriep W. Smitu, O. L. 
Koreun and M. B. Fotsom. 
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Marketing 


Classification of Extra Financial Incentives 


By Cuartes W. Lyrtte, Director of Industrial Co- 
operation, New York University. 


The Small Order Problem and How It Is Being 


By Leverett S. Lyon, Institute of Economics. 


The Truth About Advertising 
By JouNn SULLIVAN. 
Wenet Abowt Chain Stores? «ic s.cccseccccscscecces 


By James L. Patmer, Assistant Professor of Mar- 
keting, School of Commerce and Administra- 
tion, University of Chicago. 


Office Management 


Tests for Clerical Employees 
By Jounson O’Connor, General Electric Company. 
Salary Administration in Henry L. Doherty & 
Company 
By Harotp B. Bercen, D. A. Straicgut, ALLEN 
Everett, T. M. Brewer, H. J. McCusker, 
C. M. SHEPHERD and W. ALToN Jones. 
Should the Office and Factory Be Separated?... 
By R. S. Mason, Office Supervisor, The Fuller 
Brush Company. 
Salary Review in a Small Office 


By C, E. Davies, Assistant Secretary, American So- 
ciety of Mechanical Engineers. 


The Association prints a small supply of extra 


copies of publications in order to meet the needs of 
members who wish extra copies for distribution 
within the company. 


From the list prices 


Individual members may deduct 20% 
Company members may deduct 50% 
and there are additional discounts 
for quantities 26-100, 101-250, etc. 


Orders for less than $1.00 net must be accom- 
panied by cash. 


AMERICAN MANAGEMENT ASSOCIATION 
20 Vesey Street New York, N. Y. 


Please send me your literature as checked above. 
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